Notification of an Activity Form. (NOA)

This form is required to be submitted in all situations where a section conducts an activity other than a regular week night meeting.  This form is mandatory for all section leaders to complete when such an activity is proposed.  The NOA form is essentially a cover sheet for supporting documentation that details the activity specifics and addresses issues relating to that activity.

Accompanying the NOA form must be a parental permission form that the parent must sign and return to the section leader in order to allow their child to attend the activity.  This parent form should have all the activity details, informing the parent of the nature of the activity, time, date and place of activity and equipment that the child must bring with them. 

Duty of care, health and safety issues are the primary concern of each section leader who conducts an activity where youth are involved.  These issues must be covered and incorporated into each activity so that they can be clearly understood by those involved in that activity; especially the parents.  To ensure that this happens, various attachments must be included with the NOA form to support the activity by showing that duty of care, health and safety issues have been properly considered.  These additional forms may include (depending on the nature or type of activity):

Parent Notification
to provide more detailed information (duty of care)

Program
what is happening for camps/hikes & day activities (safety)

Equipment list
what to bring including personal & group (health/safety)

Menu
food and dietary requirements (health)

Maps (incl grid refs)
location of isolated activities (safety)

Transport details
to and from activity (duty of care)

Safety plan
what happens in an emergency (duty of care/safety)

The above documentation will support each and every section leader should a problem or situation arise where someone gets hurt, someone says they didn’t know or someone says they were not told. It also shows that the leader in charge is following scouting policy and procedures and is working within the scope of their Woodbadge training.

Parent Notification of Activity Form.

While each Group may compile and produce individual parent notifications all the health/safety aspects of the activity must be addressed. Information in the form should include:

· Medication to be used while on activity

· Current Health Information/form

· Disability that exclude youth from any part of the activity

· Water activity participation/swimming levels/adventurous activities

· Contact details/ Parent Signature/Date
· Venue/Times/Dates

· Transport/Accomodation/Cost

· Equipment

· The Statement “I absolve the Scout Association of Australia NT Branch, Scouters and Helpers in case of injury or illness, authorise them to take necessary action in the event of illness or accidents and agree to pay any debts incurred.” must be on the form.
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